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2012 – 2013 Buck-I-Serv Alternative Breaks
Advisory Board Application

Program Overview
Buck-I-Serv is a committee of ten students who work together to plan the Alternative Break Trips. These substance-free, weeklong trips center on community service and civic engagement, and are held during the university’s breaks. The mission of the Buck-I-Serv program is to provide students with a challenging and fun opportunity to lead and learn through direct service experiences. Students will learn the importance of social justice, civic engagement and reflection while gaining new perspectives through working in diverse environments. Students work to serve the community and bring their experiences back to campus with them at the closing of their trip. Through this life changing experience, students create friendships with fellow students from across the university and strengthen their commitment to social justice and civic engagement. 

Responsibilities 
The Buck-I-Serv advisory board is responsible for planning and executing all aspects of the alternative break program, and will be expected to: 

· Commit to 8-10 hours per week to work closely with the Buck-I-Serv program
· Work cohesively as a team to insure all needs of the program are met
· Plan all aspects of trips, including housing and service 
· Design and implement site leader trainings for leaders, participants and advisors
· Create and execute program-wide events including kickoff, diversity training and re-orientation event
· Promote the Buck-I-Serv program to the entire campus community
· Recruit new applicants
· Attend weekly advisory board meetings
· Support site leaders in coordinating site logistics and trip education 
· Lead participant selection process including planning, advertising and assigning trips 
· Connect with alumni groups around the country 



Contact Amira Shouman.3@osu.edu with any further questions.
Application Due 5:00pm 2/18/2012 
All application materials, including general information, resume, 
and brief responses, are to be submitted to the Front Desk of the 
Administration Suite of The Ohio Union, room 2008, Attn. Amira Shouman. 


Application Timeline:
Winter Quarter 2012:
February 18, 2012 – Applications Due
February 20 - March 2, 2012 – Interviews
March 9, 2012 – All Applicants Notified 
April 15, 2012 – Buck-I-Serv Retreat

Application Check List: 
(Please make sure you have completed all of the following!)

___ General Information completed 
___ Resume attached
___ Short essay responses completed and attached
___ Interview Times selected


General Information:

Name: _________________________________________________________________

E-Mail Address: _______________________________________________________

Cell Phone Number: ___________________________________________________

Local Address: _________________________________________________________

Gender: _________________________________________________________

Ethnicity: _________________________________________________________

Major: _________________________________________________________

Expected Graduation Date: __________________________________


Please rank the positions you would like to apply for:
(Rank items 1-10, with 10 being your top selection. All positions do not have to be ranked.)


__Chair

__Vice Chair 

__ Internal Development Coordinator

__Secretary/Internal Development Lead

__ Finance Coordinator 
[bookmark: _GoBack]__Alumni Outreach Coordinator 

__Marketing Coordinator 

__Marketing Lead

__Events Director

__Education Director 


Please list and briefly explain all extracurricular involvement, such as clubs, employment, internships, etc. along with the number of hours:






Reference:
Please list the name of one OSU professional staff or faculty member who may be contacted as a reference on your behalf.  This reference may be contacted for further information.

Name and Title___________________________________________________________
Preferred Telephone number: _______________________________________________
E-mail Address: __________________________________________________________

Resume:
Please attach a resume that highlights your involvement in service activities and your leadership experiences.


Short Essay Questions:
Please briefly answer these short essay questions and attach them to your application:


1. Which alternative breaks have you participated in and how (participant/site leader/etc.)? 

2. Why are you interested in being on the Buck-I-Serv advisory board?

3. What skills do you bring to the advisory board? What challenges do you anticipate? 

4. What are the three most important things you have learned through alternative breaks in the past? How will you communicate these lessons to your site leaders, participants, and advisors? 

5. What is the most important aspect of alternative breaks to you (e.g. issue education, reflection, reorientation, etc.)? 

6. If you could plan any Buck-I-Serv trip, what would your ideal trip be? What social issue would you address? What non-profit would you partner with? What education, orientation, training, and reflection programs would you provide your group?

7. What two changes or improvements would you make to Buck-I-Serv to help us further improve our program? Why? 




Position Descriptions: 

· Chair
· Oversee the operation of the entire organization
· Maintain University relations and communicate with other University departments and student groups
· Create a focused vision for Buck-I-Serv and work to maintain this vision, along with the goals of the organization
· Organize and run Buck-I-Serv meetings, along with Vice Chair
· Hold 1:1s with each Chair
· Participate in 2:1s with Advisor and Vice Chair

· Vice Chair
· Run Buck-I-Serv meetings along with Chair
· Secure meeting space for all Buck-I-Serv meetings
· Oversee and maintain site coordination and progression
· Coordinate monthly community service group projects
· Plan Buck-I-Serv New Board Retreat
· Plan Buck-I-Serv Mid-Year Retreat
· Participate in 2:1s with Advisor and Vice Chair

· Internal Development Coordinator
· Coordinate and oversee the Leader and Participant Selection Process
· Oversee the Leader Interview Process
· Coordinate Evaluations of all trips and processes
· Serve as a Site Coordinator
· Compile Statistics of each trip/year
· Serve as a Site Coordinator/Trip Mentor

· Secretary/Internal Development Lead
· Maintain Buck-I-Serv Email address
· Responsible for taking and distributing all meeting minutes
· Maintain Google Calendar
· Record attendance at all meetings and events
· Serve as a Site Coordinator/Trip Mentor

· Finance Coordinator
· Create budget breakdown specific to each trip (housing, food, donations, etc.)
· Use talents to gain corporate sponsorship for scholarships
· Create Fundraising Opportunities
· Serve as a Site Coordinator/Trip Mentor



· Alumni Outreach Coordinator 
· Maintain communication with alumni chapters that we currently visit
· Creates new bonds with alumni chapters that we do not yet reach out to with the intention of gaining financial support
· Explores options between service areas and enhanced opportunities (?)
· Serve as a Site Coordinator/Trip Mentor

· Marketing Coordinator
· Gets Buck-I-SERV known across campus
· Uses allotted funds to market and promote Buck-I-SERV to audiences all over campus
· Create T-shirt designs
· Create and facilitate presentations to a diverse population of students
· Serve as a Site Coordinator/Trip Mentor

· Marketing Lead
· Maintains the Buck-I-SERV website, twitter, and Facebook page
· Documents all Buck-I-SERV local events, and obtains photos from trips
· Create short videos about Buck-I-SERV
· Serve as a Site Coordinator/Trip Mentor

· Events Director
· Plan and execute all events including involvement fairs, kick-off events, diversity trainings, re-orientation events 
· Serve as a Site Coordinator/Trip Mentor

· Education Director
· Serves as a resource for Site Leaders for all Educational materials
· Creates and maintains all educational materials for orientation and reflection for all trips.
· Creates and facilitates leader trainings and educational components of participant kick-offs, re-orientation events, diversity trainings, etc., collaborating with Events Director 
· Serve as a Site Coordinator/Trip Mentor








Available Times for Interviews:
Cross out the time blocks that you are NOT available for an interview (keep in mind class, work, etc) 
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